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1. O0mmue nosoxkeHue

1.1. [lonoxenue o paboTe ¢ NePCOHATBHBIMH JIaHHBIME paboTHUKOB MBJIOY — neTckuii caj
npucMoTpa u o310posiaeHust Ne 90 paspaborano B cooTBeTcTBHY ¢ Tpya10BBIM KOAEKCOM PD,

3axonoMm o1 27 utons 2006 r. Ne 152-D3 4 HOPMATHBHO-TIPABOBBIMH aKTaMH, AHCTBYIOIMMHU
Ha Tepputopuun PO,

1.2. Hacrosinee [Tonoxenue onpenenser nopsijiok pabotsl (¢60pa, 00pabOTKH, HCITONL30BAH U,
XPaHEHHUS U T, JI.) ¢ IEPCOHAJIHBIMU JaHHBIMUA PAOOTHUKOB U rapaHTHH KOH(DUICHIIHATBHOCTH
CBEIEHHH 0 pabOTHHUKE, NPENOCTABIEHHBIX pa0OTHUKOM paboTOAATEIO.

1.3. Hacrosmee [Tonoxenue sBerynaet B cuiny ¢ 24 mast 2018 roga.
2. [Toayvenue u 00padboTKa MEPCOHAIBHBIX IAHHBIX PAOOTHHKOB

2.1. llepconainbHble 1aHHble paboTHUKA paboTOAATEb MOJYUAET HEMOCPEACTBEHHO OT
pabOTHHKA.

Paboroznarens Brpase 110/1y4arh HepcoHalbHble JaHHbIE PAOOTHUKA OT TPETbUX JIMLL TOJILKO 11PH
HaJIMUUKU MTMCbMEHHOTO corjacus padOTHUKA MJIH B MHBIX CIyvasiX, MPsSMO MPEAYCMOTPEHHBIX B
3aKOHO/1aTeJIbCTBE.

2.2. Ilpu noctynieHny Ha paboTy pabOTHHUK 3allOJIHSICT AHKETY, B KOTOPOH yKa3blBACT
CJIeYIOLIHE CBEJIeHuUs O celde:

— 1107

— J1aTy POKIACHUS;

— CceMeHHOe 110JI0KEHHUE;

— OTHOILIEHHE K BOUHCKOH 00s13aHHOCTH;

— MECTOXXMTEJIbCTBO M JIOMAIIHUH TenedoH;

— o0OpasoBaHue, CleHaIbHOCTD;

— npebiyiee(ue) Mecto(a) padoTsl;

— UHBIE CBEJICHUS, C KOTOPBIMU PA0OTHUK CUHUTAET HYXHKHBIM 03HAKOMUTHL padoTo1aTess.

2.3. Paboroaaresnp He Bripase TpeOOBaTh OT padOTHHKA MPEACTABICHUS HHPOPMALIH O
IOJTMTUYECKHUX U PEJIMTHO3HBIX YOCKICHUSIX U O €r0 YaCTHOM IKHU3HH.



2.4. PabOTHHK 1IpeJIcTaBiIseT paboToIaTeNo J0CTOBEPHBIE CBEACHHS O cebe. PaboToraren
[IPOBEPSET NOCTOBEPHOCTH CBEACHHUHN, CBEPSASA JTaHHBIE, IIPE/ICTABICHHbIE PAOOTHHKOM, C
MUMEIOIIUMHCA y padOTHHKA JOKYMEHTAMMU.

2.5. Ilpu W3MeHEHHH MEPCOHATBHBIX TaHHBIX PAOOTHUK MUCHMEHHO YBEJIOMIISET paboTOoAaTems!
0 TaKHX U3MEHEHHMSIX B pa3yMHBIH CPOK, HE IPEBBIIAIONIHNH 14 1HEi.

2.6. 1o mepe HeoOxoauMOCTH paboToaaTellb HCTpeOyeT Yy pabOTHUKA JOMOTHHTCIbHbIC
cBejieHust. PaboTHuK mpescTapiseT TpeGyeMble CBECH S M B Cllydae HeoOXOMUMOCTH
NPEabABIISACT JOKYMEHTBI, TOATBEPXIAIOIINE JOCTOBEPHOCTD 3THX CBEJIEHUIT.

2.7. AHKeTa pabOTHHKA XPAHUTCSI B €r0 JIMYHOM JieJie. B inyHoM fene takike XPAHUTCS BCs
MH(OpMaIHs, OTHOCAILASICS K IEPCOHATbHBIM JJAHHBIM paboTHHKA. BeeH e THUHbIX Jie]
BO3JIOXKCHO Ha OT/ICN OyXrajITepuH, OTBETCTBEHHBIN 3a BEJCHUE TMYHbIX JIeJT — OYXTanrep
OpraHu3al|H.

3. XpaHeHHe MepcoHAIbHbIX JAHHBIX pa00THHKOB

3.1. Anketa pabOTHHKA XPaHUTCS B €r0 JTHUHOM Jiejie. B JIMuHOM Jerie Takke XpaHuTes Bes
MH(OpMaLHs, KOTOPast OTHOCUTCS K MEPCOHAILHBIM TaHHBIM paboTHUKA. Begenne TMYHbIX e
BO3JIOXKEHO Ha OT/JE] OyXIrajaTepUH, OTBETCTBEHHBIH 38 KOMIUIEKTOBAHUC JTHUHBIX J1€]1 —
OyXrajirep opraHu3alnum.

3.2. JIn4nple nena U IMYHbIE KAPTOUKH XPAHSATCS B OYMaXKHOM BHE B MAINKax, MPOLIMTLIC U
MPOHYMEPOBAHHBIC 110 CTPAHHIIAM. JIMUHbIe 1e/1a U JTMYHbIe KApTOUKH HAXOAATCS B OT/Iee
OyXraJaTepuy B ClIeLUaIbHO OTBEACHHOM HIKady, 00ecreunBaroiiem 3aiuTy oT
HECAHKLIHOHHPOBAHHOTO JocTyna. B koHue pabodero jHs Bce JIMUHbIE Jle/1d U JIMYHbIC KAPTOUYKH
CHAIOTCs B OTAEN OyXTraJITepuHu.

3.3. IlepconasibHble JaHHBIE pAOOTHUKOB MOTYT TaK)Ke XPAHUTLCH B MJIEKTPOHHOM BHJE B
JIOKQJIbHOHM KOMIIBIOTEPHOH ceTu. JlocTyn K 2JIeKTPOHHBIM 0a3am JIaHHBIX, COJICPIKAIIIHM
MEePCOHANbHBIC JaHHBIC pA0OTHHUKOB, 00€CHeUnBACTCS JIBYXCTYIIEHUATON CHCTEMOM naposiei: Ha
YPOBHE JIOKQJIbHOH KOMIIBIOTEPHOM CETH U Ha ypoBHE 0a3 JlanHbIX. [laposu ycranasiupaioTes
3aMECTUTENIEM PYKOBOJIUTES OPraHU3allMK U COOOIMAIOTCS MHANBUIYAJILHO PAOOTHHUKAM.
MMEIOIIUM JIOCTYII K I€PCOHAJIbHBIM JIaHHBIM Pa0OTHHUKOB.

3.4. U3smeHeHue naposieil 3aMeCTUTENIEM PYKOBOJIMTENSI OPraHH3allii IIPOUCXOIHT HE peie
OJIHOIO pa3a B JIBa MecsLa.

3.5. B nensx noBellIeHHUst 0€30MaCHOCTH MO 00padoTKe, nepeiave U XpaHEHHUIO [EPCOHabHbIX
JTAHHBIX paDOTHUKOB B HHHOPMALMOHHBIX CHUCTEMAX IIPOBOAMTCS UX o0e3nunBanne. [
00e3JIMYMBAHHS [TEPCOHATBHBIX JIAHHBIX MTPHUMEHSICTCSI METO/1 BBEJICHUS UICHTU(HUKATOPOB, TO
€CTh 3aMEHA YaCTH CBEJACHUH 11€PCOHAIBHBIX JAHHBIX WIECHTH(UKATOPAMH C CO3aHHeM TaOJIHLL
COOTBETCTBHS MJICHTHPHUKATOPOB HCXOIHBIM JTAHHBIM.

3.6. HOCTyH K NEpCOHAJIbHBIM JIaHHBIM paGOTHMKa UMCHOT PYKOBOAHUTECIIb OpraHu3alliu, ero
3aMECTHUTEIIb, OTBETCTBEHHBIN 3a o6pa60TKy [NEPCOHAJIbHBIX JJadHHbBIX. CrienuaiucThl OT/Ae1a
6yxranTepHH — K TEM HJaHHBIM, KOTOPLIC HEOOXOIMMBI VIS BLITIOJTHEHHS KOHKPCTHBIX (I)YHKULI/IP’I.
IIOCTyH CIICHHAJTUCTOB APYTUX OTACJIOB K MCPCOHAJIBHBIM JITAHHBIM OCYIIICCTBIISICTCS HA
OCHOBAHWH MMHUCBMCHHOTO PaspelICHUs PYKOBOJAMTEIIS OpraHM3aliy WiIK ero 3aMeCTUTEIIA.



3.7. KonnpoBath 1 ie/aTh BbITMCKH H3 IEPCOHATLHBIX JaHHBIX PaGOTHHKA pazpeuiaercsi
UCKJIIOUHTENLHO B CIIYKEOHBIX HEIISX C MUCbMEHHOTO Pa3pelLieHHs PYKOBOIMTES OPraHu3alliH,
€I'0 3aMECTHTEJIsl U OTBETCTBEHHOTO 3a 00paboTKY 11epCOHANBHBIX AAHHBIX.

4. Ucnoab3oBanue MEPCOHAJIbHBIX JAHHBLIX paﬁOTHl/lKOB

4.1. llepconanbHble JaHHBIC pabOTHHKA HCIIOIBL3YIOTCS JUIsl LleJIei, CBSI3AHHBIX C BbIIOJIHEHHEM
pabOTHHKOM TPYIOBBIX ()YHKIIHIA,

4.2. PaboTonatesb HCMONb3YeT NepCOHAbHbIE AaHHbIC, B YaCTHOCTH. TS PeIICHHs BOIIPOCOB
NPOABHAKCHHS PAOOTHUKA MO CITyXKOE, OUePeTHOCTH HPELOCTABICHUS €XKETOHOTO OTITYCKA,
YCTAHOBJICHHs pa3Mepa 3apruiathl. Ha ocHOBaHMM NepCOHATBHBIX JaHHBIX PAOOTHUKA PELIACTCS]
BOIPOC 0 JIOMYCKE ero K MH(YOPMAIHMK, COCTABISIONIEH CIIy:KeOHYIO HIlM KOMMEPUECKYIO TailHy.

4.3. Ilpu mpuHATHM pElIeHUH, 3aTPArkBaOIIMX HHTEPEChl pabOTHHKA, pabOTOIATE b HE UMEET
[IpaBa OCHOBBIBATHCsI HA [IEPCOHANIBHBIX AAHHBIX paOOTHHUKA, MOJYYEHHBIX HCK/IIOYUTEIBHO B
pe3ysibTare uX aBTOMAaTU3MPOBAHHOH 00PabOTKH HIIH HIIEKTPOHHOTO MOCTYIIJICHHUS.
Paborozarens Takike He BIpaBe IPUHUMATDL PELICHUS, 3aTParuBaroLIie HHTepeckl paboTHHKA.
OCHOBBIBASICH Ha JIAHHBIX, JIOTTYCKAIOIMX JIBOSIKOE TOJIKOBaHUe. B ciyyae ecim na ocnoBanum
NEePCOHABHBIX JIAHHbIX PA0OTHHKA HEBO3MOKHO JIOCTOBEPHO YCTAHOBHTEH KAKOH-THO0 (aKT,
paboToarens npenaraetT pabOTHUKY TTPEJICTABUTH THCHMEHHBIC Pa3bsACHEHHS.

S. Ilepenava nepcoHaILHBIX TaHHBIX PA0OTHUKOB

5.1. Mndopmarus, oTHOCAIIASICS K IEPCOHAIbHBIM JIAHHBIM padOTHUKA, MOKET ObITh
[IpeJloCTaB/ICHA rOCYAaPCTBEHHLIM OpIraHaM B MOPSIJIKE, YCTAHOBIEHHOM (he/iepaibHbIM
3aKOHOM.

5.2. Paboroaarenb He BIIpaBe MPeOCTaB/ISITh EPCOHATBHBIC JJaHHbIC pA00THHKA TPETHEN
CTOPOHE 0€3 ITMCBMEHHOI0 corylacksi paboTHHUKA 3a UCKIIFOYEHHEM CJIy4aeB, KOrjia 3To
HEOOX0JIMMO B LIEJISIX MPETYTPEkKICHUs YIPO3bl XKH3HH U 3I0POBBIO padOTHHUKA. @ TAKKE B
CilydasiX, yCTaHOBJIEHHBIX (pe/iepaabHbIM 3aKOHOM.

5.3. B ciyuae ecau auno, odpatuBlieecs ¢ 3apocoM, He YIOJTHOMOYEHO (ejiepalibHbIM
3aKOHOM WM HactosiuM [losoxkeHnem Ha rosnydenue HHGOpMAaLUU, OTHOCSALIEHCS K
NEePCOHAIbHBIM JJaHHBIM pabOTHHKA, padoToaTe/lb 00s3aH 0TKa3aTh JIUIlY B BblAAUe
uHpopmaumu. Jluuy, oOparuBLieMycs ¢ 3a1IpOCOM, BbLIaeTcs yBeloMleHHe 00 0TKase B Bbljlaue
WH(pOPMaIMH, KOUS YBEJIOMJICHUSI TTOIIIMBACTCS B JIMUHOE JIeJ0 pPadOTHHKA.

5.4. TlepcoHanbHble JaHHble pa0OTHHKA MOTYT OBITh Tepe/laHbl PEACTABUTEISAM PAOOTHHKOB B
nopsiJike, yctaHoBlAeHHOM TpyoBbiM KojiekcoMm PD, B Tom oObeme, B KaKOM 3TO HEOOXOUUMO
JUTsI BBITTOJIHEHHUS YKA3aHHBIMU [1PEICTABUTESAMH UX QYHKLMH.

5.5. Paboronaresns obecrieunBaer BeJIeHUE JKypHalla yueTa BbLIAHHBIX EPCOHATIBHBIX JTAHHEBIX
pabOTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3arpoChl, GUKCHPYIOTCS CBEACHUS O JIMLE,
HaIrpaBUBILEM 3aI1pOC, JaTa [epelaun NepCcoHalbHbIX JJAHHBIX HITH JlaTa yBEeIOMICHHs 00
OTKase B IIPEOCTABJIEHUH MIEPCOHAILHBIX JIAHHBIX, a TAKKE 0TMEYaeTCsl, Kakasg HMEHHO
uH(popmanus Oblia nepeaaHa.

6. 'apanTHH KOHQUACHIHAIBbHOCTH MEPCOHAIbHBIX TaHHbIX PA00THUKOB



6.1. Mupopmarus, 0THOCSIIEsCS K NePCOHATBHBIM JAaHHBIM paboOTHHKA, ABJISETCS CIYKEOHOI
TaWHOW U OXPAHSIETCS 3aKOHOM.

6.2. PaboTHuK BrpaBe TpeOOBATH MOJIHYIO HHYOPMALIMIO O CBOMX MEPCOHAIBHBIX JAAHHDBIX, 00 HX
00paboTKe, UCIONB30BAHHH U XPAHEHHUH.

0.3. B ciryuae pasrianmenus nepcoHabHbIX JIAHHBIX pabOTHHKA Ge3 ero coriacus oH BIIpaBe
TpeboBaTk OT paboToMaTE/Is pa3bsCHEHHUI.



